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Notification

It is notified for the information to all concerned that the Executive
Council No.1 meeting held on dated 04/04/2024 vide item no.23
exam structure has approved of Internal Auditor & Swimming
Coach and Executive Council No.2 meeting held on dated 21/06/
2024 vide item no.46 Syllabus has also approved of Internal

Auditor & Swimming Coach.
Regis;rar
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Vallabh Vidyanagar
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(1) All section of Sardar Patel University, Vallabh Vidyanagar.

(2) lc Director, G. H. Patel Computer Centre, for published
on Website.

(3) Syndicate Section for information and reference of
Excecutive Council No.1 Resolution No.23 dated 04/04/2024

(4) Syndicate Section for information and reference of
Excecutive Council No.2 Resolution No.46 dated 21/06/2024

File : D:B\B-1.pmd(54)




ARER U2d YRl

dcael [QelodR (RId)-3¢<10
NAAC Accredited with Grade ‘A’ (10-01-2023 to 09-01-2028)

2idPs ieadys (Internal Auditor)ell =il 32 ulaiie] Ao 2id wrieall ulsl

ydlai uesfa :

o211 U Y2ieall unidiall 3qi2 GAEUI? aiidl-16l wiaiRs 5012, eilal-2 Snager MifRAluce] 22esiel
YRAR Ydigf 282N.
AP YYoliii 2

Q. | % Guzdll uRieall i€l JuR sal HiE GAeaR eikl-1d MaRls sA1dl Multiple Choice
Question (MCQ) ueufdofl 2320 213 6ildI-2all Shye: Mifkflac] sl kil yAR
diqf 282.

2. | ciPl-1dl Hieims 5218 21al e51-2ell Sz MEAleioRl 52012l 12 2 /2Lridlii 224

3. | Multiple Choice Question (MCQ)i €38 U8 01 (38) [Rloll 282). Foll 2AA2I10N €0 {I(a120f)
28,

¥. | vzl waict €5, A4y s s2di ag Aseu yrie s3d 81 dl Andd dyeriel 0.2y el sl sRami
2115, A3da HifEa1 dy usdl. wig GAedR S uiall dIt Al ol g8t 81 o) “E” “Not
Attempted’ol Qscy uzie 53 asi?l. “Not Attempted"oﬂ sy yAe sdlall (BRABI A1l
Higor @Ry us? aif8.

W, | ugiel 210a il @scdiel siguel Rsey e olél 54l 241d dl Jadd ﬂl_l"ilﬁﬂ 0.4 LI
sl (a3)2)a uishar) sani 2419,

5. | eIPI-qcl Adlean LR eidldl] ad] ¥Rilall 116 216H GAERA @ild1-2dll S22 Miglflao]

: (sifepid) 5A018)ofl 222 42 clldiggii 2141,

0. | eiidi-2all Slzez Mlglflaic?l (sideiidl 5:01d) co lGieal 283 -

¢. | Bsa 2udldll ueall wdl eipl- (quo e) miARs s, envi-2 (00 YRl Snzge
MMl sA12ki Andd 2(eiel 18R d2IR sAP 419,

c. | Annexure-13ii ex13d w1 4iz GAEARIA G5d M doissi MIafs sA1d) elidi-10ll Afid-
y3l2tl Aal oflon1 deiss eild)-2qll s\mgaz WkAfleiod] 222 23 cial sA1ZMi ﬂcnac-l 2iysd ﬂl_loll
Alzotl iR Uieall i€l daz sanii 2414

e Gsa 2ig3lell 2utlicns udlell e2Meliol JaR 8AA 50 A2 ASAY UK @l ofAell (@21l e2ilol
" | agf 2o sapi A4,

(1) =1 35 521 ek GReadlal 5@ Wz 315 2] AAd O ddi Gl Hiz Altia udlaii
(e1121-2)i Anda deial alial @ A el A2 aiss sapti 21198

(2) Bsd (1) Yol Alfia wdlall (eiP1-2)3i Andd 2[Rl vl 81 iR (RIS disid ellds
saipi (2).qian. /il i) Anda g et ead @g d ywol Ade diss] supii 1agl.

(3) 650 () ¥cl Sl 2Avil Ul @R ddl BRARIT ¥od it (121 Guzen GaedRe UILllo2)
e2n1al Al Ayl He oiss] s2apii wiia.

220 : agied [QedloPR

_§u Rig

il

D:\Syllabus\04-12-\exam syllbus circular website.dOCX : Page |3 '




Annexure-1

(2) idRs AHouAus (Internal Auditor),

oGl121-1
Afid 5202 : uSYsl (2fLI-140) (A4 : €0 Mfai2)
ol. CED ajel
1. | AR gliol : IYFRAdell PlAerR el Airglds aRRAN, eiRde] MRS 30
GILIRRI, J™APd, AP [Aslel, Gk a dJ¥RUdell dddial MUIE),
shjeral @dld APy sllel, yATdRRI, 182 dglde, ARSI Al¥diil,
UARd] 2A% 21d Slxs1e2 Aasdee, 21lRifds v di1Es sA1ZA
2. | grd] sl ia Aifdc 20
3. | @isly cus:el 0
¥. | wRudl qiffis Q2181 drasidal 2Aci®d [y AeARISH €o
| (Rister-of Y¥od)
1Yo
[Gisiei-of
d. *=||
UidRs 2ouns yilofl difbis 22iRis arsiad Aeif@id weArgASH6i
u
GCIIPI-R

shyeR UlglNlacRdl (Shnye sidanidi) sl : (3e1-100) (A% : o MlGI2)

d. [Quy 2l

9. | AA.AA.48, AsAd 2Ws2Me 30

R. | UIgR Ulgoe Uxsaid, J-Agfd s2d1 (& s1gfy B2uAN02) 20

3. | Tally Accounting with budget, Bank Reconciiiation uo
taxation (Direct and Indirect) with ali others features

§d 3 [ 100

D:\Syllabus\04-12-\exam sylibus circular website.dOCX

Page | 4




ARER Ued YfolulRié]

dede! [QuUie2R — 3¢¢10
NAAC Accreditation with Grade - 'A' (10-01-2023 ‘u 09-01-2028)

Syllabus For the Post of Internal Auditor

No

Particulars

Introduction to Accounting: Meaning, Concept and Conventions of
Accounting, Accounting Principles, Bookkeeping and Accounting Basic
Accounting Terms, Types of Errors, Journal, Ledger Posting, Trial Balance,
Final Accounts, Recording Accounting Transaction in Cash Book (Two Column/
Three column), Bank Reconciliation Statement, Cash Flow Statement (IND As
7), Assets Management, Working Capital Management at University.

Banking:

Different Banking Terminology, Types of Accounts, Internet Banking, NEFT,
RTGS, IMPS, Payment Gateway, Bank Overdraft, Cash Credit, Non-Performing
Assets (NPA), Repo Rate, Reverse Repo Rate, Deposits Management, FCRA

University Accounting System:

University Budget, Various Part of Budget, Cash System of Accounting,
Mercantile System of Accounting, Management of Cash Receipt and Payment,
Advance Payment, Various Deposits, Investment Management, Understanding of
PFMS, IFSM, Accounting of NDCPS, GPF, CPF, Sources of Fund for University

Tax Provisions:

Direct Taxes: Basic Terminology and Concept of Taxation, Provisions of
TDS/TCS as per IT Act, Provision of Advance Tax as per Income Tax, Interest
and Penalty as per IT Act, PAN, TAN

Indirect Taxes: Basic Terminology and Concept of Indirect Taxes, Concept and
various Provisions of GST and GST-TDS, GST for Non-Government
Organizations, Provisions of Professional Tax

Audit:

Concept of Audit, Types of Audit, Vouching, Valuation of Assets, Statutory v/s
Internal Audit, Pre and Post Audit, Government Audit, Provisions of Audit by
CAG and Local Fund, Forensic Audit, Utilization Certificates (UC), Delegation
of Power, Investigation v/s Auditing, Audit Progammme, Audit Report, Types of
Audit Report, Responsibilities of: Auditor, Power of Auditor, Internal Control,
Internal Check, Audit Manual

Provision of Universities: The Gujarat Local Fund Audit Act, 1963, The
Gujarat Local Fund Audit Rules, 1974

Audit In case of Following: Cash Balance, Receivables, Advances, Fixed
Assets, Inventor, Intangible Assets. Government Grants, Donation, Endowment
Fund, Expenses, Other Income, Interest Income, Investment, NDCPS, GPF,
CPF, Payroll, Human Resource Management, Information Technology,
Remittances / Bills for Collection — Inward and Outward, House Keeping,

220 : ggel [QeiodR

Deposit
§Cﬂ?{;ﬁ‘ﬂ :




e o

AER W2d YliaRe

qcael QetcdR (3aRId)-3¢<130
NAAC Accredited with Grade ‘A’ (10-01-2023 to 09-01-2028)

21fio) Slaaofl =il i uizito] o1y ial uriel ulbal

ydlen veala -

ool BUR yRieall upidlcll B2 BAEUR alio1-90l WaRs sA1d e eil-24l Asdlsa udlan Bs
22e)Higll AR Ydlgf 222,

APILo Yot :

1.

w2 Guzoll uzicall A8 daiz sl i GAeAR eidl-adl uizfls sA1d Multiple Choice
Question (MCQ) utsifell 232 4al e1d1-20f] Asdlsa udlai (35 222)oll ubaniiel yAeIR &dig
82l.

ail-20fl Mafs sA1dla it i3l /2pidli 2821,

Multiple Choice Question (MCQ)¥i €25 M 04 (As) speictl 2821, Foll 421G €0 Ylfa12al
282l

el %dic €5, A As sadi dg QASCY yRie s2d 81 dl Andd seriedl 0.2 el sl seami
2119, AAZa H1fEl cid] usd). Uig GREAR 1Y ugial Fdiet A1l ofl 2o &1 dl “E” “Not
Attempted’al [Qsey yzie s sil. “Not Attempted’all [Asey uRie salell (supii a3dld
Wikl @1z us ofg. ' '

uSoll 2AE ety Rsedliell siguer [Ased yie oel s 213 dl Add 2feriedl 0.2 el
sl (3 ighi) supi i,

T ami-qet Adzdll AER T-Q 5229 qighs erRalell adl il Uiy sl GAedrRla @id1-2edl

Dsdlsa udlen (s 222) Hie ldiadii Hiag.

clo1-200 Ns2lsa udlail (35 222) co Hlloizdl 2291.

Gsa aslell uzieaN gl eivi-a (w0 jer) MiEfs sA, @Rl-2 (100 e Asdsd udlail
(Zs_}?a)ﬂi AnAd 2|Rlol AR duR sABti 2193,

Annexure-1u.i:saliac+ =UIRA HiE BREARIA Bsd UL AGissHi uigRs 5212 ei1d1-1ll Afdid -
udlatt 213l oflont doisstoll ciol-20fl Dsdlsd udan (35 22e) A ¢idl sA i Addl AYsd YRlall
Adzen 2R B2oidl algos eizaiol adl w=eiiol Raid) Ll @ uziea aél dar sarii g,

0.

G5a ZasTa 2utions Wizl caMaie JaIR 83d §A e sy A @R oflAefl (A1) e2utal
g Ao sAB A1),

(1) A 918 521 AU GAedRloll 5d A2 As A 2A1dd & ddl GAeaid i Alvia udlai
(ciP1-2 )i A 2jeid ean1al ¢ A Yol 2 aiss] sapii A19R).

) 65d (1) 4ol Abid udlzil (eie1-2) 1 Al el ARl Bl i aildrs arsid 2ellis
seinii ()., /iR o) Andai ga 2Rl et @ A Yol F2 oiss] seamii 219,

(3) Bsd (R) Y¥el 2! Avil i @R ddl [Beainil ¥od didlvi (N Girell GAEARA Mitiio)
e2i1al 21vf] A Yoot e aiss] seapii 4.

290 : gg1e ([AloPR

NEa

gl

KA LRSS ]

D:\Sy!labus\04-12-\exam syllbus circular website.doCX : Page | 5.




Annexure-1

# 21> Sl
éphj
Afd s2A : usuA (3)LI-1u0) (14 : €o Rfa2)
ol. Ay Sl

APileA gilel : dYRidell PlAsiR el AiR§lAS i), GIRde HIUMS 30
GitIRRI, WcPMd, APicY [Asilel, GlRd Vel [¥RUddll ddHid UdIE],
sheierdl a@dld APiIod siiel, JldRel, %gR dglde, s Alwdi,
YaRdl A¥ e SlxieR Aa¥ilee, 21@Ifds id difEs sAldRi

2. | gwrud] sl 2idl il 20
3. | i3y wus:wl 10
¥. | w=idll difBs AaifBis drsidal Acifica Ryad Juz €o

([Cisie1-of 3¥ol)
140

[eisier-ot

ai. ¥l

q. | iR sl ¥iof] diffis A2ilBis drRisiaal Asifia vieuRisHe
| Aoifdld i
@I91-]

Asdlsd ydlan : (94R1-100) (A4 : €c Afa2)
Qv

1210 d2Idl S 222
uigMs A1R4RA d@2idl didl (first aid training)

ALIE o

UEL e iy witng

D:\Syllabus\04-12-\exam syllbus circuiar website.dOCX Page | 6




ARER u2d YlaaRil

dedel [QuioldIR — 3¢¢130
NAAC Accreditation with Grade - 'A’ (10-01-2023 u 09-01-2028)

Syllabus For the Post of Swimming Coach
SYLLABUS
THEORY & SCEINCE OF SWIMMING -I

Sr. no. Topics

1. History, development and organizations:
a) Development of modern competitive strokes
b) FINA
¢) Swimming federation of India

2. Rules and their Interpretation:
a) FINA
by Terminology used

3. Organization and Management of competition:
a) Swimming
b) Water polo
¢) Diving

4. Facilities and their management
a) Construction of swimming pool
b) Maintenance
¢) Pool water tests
d) Chemicals required
e) Safety
. f) Maintenance of equipments.

5. Common diseases for swimmers and their causes and prevention

6. Requisites of a Swimming Coach:
a) Philosophy of coaching
a) The qualities of an Ideal Swimming Coach
b) Duties of a Swimming Coach
¢) Code of conduct and ethics of a Swimming Coach
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7. Prerequisites of an elite swimmer.

a)
b)
c)
d)

Anthropometrical

Physiological

Psychological

Knowledge of general, technical know-how of competition

8. Methods of Teaching/Coaching.

a) Class Organization
b) Class Management:-

1) Principles

ii) Organization

iii) Formation

iv) Control

9. Water Polo:
a. Interpretation of FINA W/P Rules
b. Profiles of a top level Water polo Player
c. The beginner’s exercises for ball handling, individual, pair and group.
d. Category of passes
e. Types of passes
f. Types of Water Polo shorts
g. Golden hints for offensive players
h. Jewels for defensive players
i. Specific training for goalkeepers -
j.  Analysis of individual and team offensive tactics
k. Analysis of individual and team defensive tactics
1. Play systems.
10. Diving:

a) The Interpretations of FINA Diving rules.
b) Pre-requisites of a diver for high performances
¢) Teaching basic divers to novices.

11. Land conditioning:

a)
b)
c)
d)
e)

Calisthenics, flexibility exercises and endurance training.

Medicine ball, Iso- Kinetics machine exercises and stroke related pulley work outs.
Strength development on land including welght training.

Circuit training :
Co-ordinative ability
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12. Identification of talent and development:
a) Selection criteria based on scientific principles, tests and measurements.

b) Training for age group swimmers.

13. Methods and procedures followed for selecting teams, captains for swimming,
diving and water polo.

14. Life savings:
a) Methods
b) Approach factors
¢) Causes of drowning
d) Types of holds and releases
e) CPR
f) Mouth to mouth resuscitation.

15. Contributing and detracting factors
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Sr. no.

1.

SYLLABUS

THEORY & SCEINCE OF SWIMMING -1I

Topics
Warming up and limbering down.
a) Types
ii. General  ii) Specific

b) Methods & Means

Teaching swimming to beginners:

a) Basic swimming skills.

b) Laws of learning applied in Swimming

¢) Methods of teaching

d) Sequence of teaching competitive swimming strokes.

Mechanical principles involved in Swimming.
a) Resistance and propulsion

b) Action and reaction

¢) Bernoulli’s effect

d) Theoretical square law

¢) Continuity of movements

f) Transfer of momentum

4.1. Technical Analysis.

a) The Front Crawl:

1) The body position

ii) Horizontal body alignment
i) Lateral body alignment

i) The flutter kick

ii1) The arm stroke

iv) Mechanics of breathing

V) Co-ordination.

Page 4 of 7




b) Starts: i) Various Starts
ii) Free style start

c¢) Turns:
a. Various turns
b. Advantages of flip turn

4.2 Back Stroke Analysis:

a) The Back Stroke.
i) The body position
ii) The leg action
iii) The Arm action-pull
iv) The recovery
V) The body roll
vi) The breathing
vii)  The co-ordination.
b) The Start
¢) Turns

4.3 Breast Stroke:
a. The leg action:
i.  Body position
ii..  The leg action (whip kick)
iii. ' The recovery
b. The arm action:
i. The pull
ii. Recovery
c. Breathing:
i) Inhalation
ii) Exhalation
The Co-ordination
e. Breast stroke start
f. Breast stroke turn.

4.4 Butterfly : e
a) Introduction — Rules governing the stroke
b) Body position '

¢) The Dolphin kick

d) The arm pull

e) The recovery

f) Transition from recovery to pull

g) Breathingaction and timing

h) Breathing to the side

i) How often to breath

j) The start
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k)

The turn

5. Tactics in Relay Swimming

6.
a)
b)
c)
d)
¢)

a) Importance of tactics

b) Offensive strategy

c¢) Defensive strategy

d) Basic traits of a relay swimming
Race patterns

Planning and periodization
Short term planning

Long term planning

Lesson plan

Single periodization
Multiple periodization

7. Training methods and sets used in Swimming.

8.

9.

7.1 Training the swimmer for various distance
a) Training the sprinter
b) Training the middle distance swimmers
c) Training the distance swimmers
d) Training the I.M swimmers
e) Training the relay swimmers
Training L.oad ( Basic and High performance)
a) Types
b) The principles of load
¢) The components of load
d) The volume
e) The speed — intensity
f) Interval of rest
g) Frequency
h) Dirt
i) The judgment of load
j) The arrangement of load

Fundamentals of preparing a training schedule

10. Individual medley events switch over turn
11. Specific Swimming tests

1. Swimming performance ability test
Speed test (6x25)

Endurance (800 m, 1500 m, 2000m,
20x50 at 90%RI 10, 6x200m at 85%RI)
2. Swimming technique start and turn evaluation
Technique check list
Stroke frequency test
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Stroke length test
3x50 m test
57.5 m test
Maximum heart rate test
12. Training systems :
g) zone -1 aerobic (A1A 2A3)
h) zone -2 anaerobic threshold
i) zone -3 high performance endurance
J) zone -4 anaerobic (race —pace training, lactate training )
k) zone-5 sprint

13. Development of specific motor abilities in Swimming.
14. Diet and nutrition for swimmers

a) Every day diet during training

b) Diet before after and during the competition

¢) Fluid and glycogen replenishments
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