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Notification

It is notified for the information to all concerned that the Executive
Council No.1 meeting held on dated 0410412024 vide item no.23
exam structure has approved of Internal Auditor & Swimming
Coach and Executive Council No.2 meeting held on dated 21lOGl

2024 vide item no.46 Syllabus has also approved of lnternal
Auditor & Swimming Coach.

No. B/S/3449
Vallabh Vidyanagar
Date : 0410912024

To
(1) Al! section of Sardar Patel University, Vallabh Vidyanagar.
(2) l/c Director, G. H. Patel Computer Centre, for published

on Website.
(3) Syndicate Section for information and reference of

Excecutive Council No.1 Resolution No.23 dated 0410412024
(4) Syndicate Section for information and reference of

Excecutive Council No.2 Resolution No.46 dated 21lOOl2O24
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NAAC Accreditation with Grade - 'A' (10-01-2023'u 09-01--2028)

Syllabus For the Post of Internal Auditor

Introduction to Accounting: Meaning, Concept and Conventions of
Accounting. Accounting Principles, Bookkeeping and Accounting Basic
Accounting Terms, Types of Errors, Joumal, Ledger Posting, Trial Balanoe,
Final Accounts, Recording Accounting Transaction in Cash Book (Two Columr/
Three column), Bank Reconciliation Statement, Cash Flow Statement (IND As
7). Assets Workins Capi at Universi
Banking:
Dififlerent Banking Terminology, Types of Accounts, Internet Banking, NEFI
RTGS, IMPS, Payment Gateway, Bank Overdraft, Cash Credit, Non-Performing
Assets (-NPA Reverse Rate, Deposi FCRA
University Accounting System :

University Budget, Various Part of Budget, Cash System of Accounting.
Mercantile System of Accounting, Management of Cash Receipt and Payment,
Advance Payment, Various Deposits, Investment Management, Understanding of
PFMS, IFSM, Accounting of NDCPS, GPF, CPF, Sources of Fund for Universi
Tax Provisions:
Direct Taxes: Basic Terminology and Concept of Taxation, Provisions of
TDS/TCS as per IT Act, Provision of Advance Tax as per Income Thx, Interest
and Penalty as per ITAct, PAN, TAN
Indirect Taxes: Basic Terminology and Concept of Indirect Taxes, Concept and
various Provisions of GST and GST-TDS, GST for Non-Government

izations, Provisions of Professional Tax
Audit:
Cloncept of Audit, Types of Audit, Vouching, Valuation of Assets, Statutory v/s
Intemal Audit, Pre and Post Audit, Government Audit, Provisions of Audit by
C.A,G and Local Fturd, Forensic Audit, Utilization Certificates (UC), Delegation
of Power, Investigation v/s Auditing, Audit Progammme, Audit Report, Types of
Audit Report, Responsibilities of,Auditor, Power of Auditor, Intemal Control,
Internal Check, Audit Manual
Provision of Universities: The Gujarat Local Fund Audit Act, 1963, The
Gujarat Local FundAudit Rules. 1974
Audit In case of Followirrg: Cash Balance, Receivables, Advances, Fixed
Assets, Invenior lntangible Asse'is. Government Grants, Donation, Endourynent
Fund, Expenses, Other Income, Interest Income,
CPF, Payroll, Hunan Resource Management,
Remiltances i Bills fbr Collection - Inward and

t

Investment, NDCPS, GPF,
Information Technology,

Outward, House Keeping,

Particulars

+etq : q€1or fiqra.tz
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I

2.

J.
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6scr dq"["fl +qqletsl
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lorrrr-r)ri loQcr Uari urri <rd l xror l{la 'r#l szqtqiutqcl.
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(e) 6sd (e) 3ror lPl ?r?ul eltq <ettl dql l5i

tzrri rrufl i Xnq }{la dsdl stct'li utqc-).
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NAAC Accreditation with Grade -

Syllabus For the Post of Swimming Coach
SYLLABUS

THEOR.Y & SCEINCE OF SWIMMING .I

Topics

History, development and organizations :

a) Development of modern competitive strokes

b) FINA
c) Swimming federation of India

Rules and their InterPretation:
a) FINA
b) Terminology used

Organization and Managemeni of competition:
a) Swimming
b) Water polo
c) Diving

Facilities and their management
a) Construction of swimming Pool
b) Maintenance
c) Pool water tests

d) Chemicals required
e) Safety

0 Maintenance of equiPments.

Common diseases for s'rimmers and their causes and prevention

Requisites of a Swimming Coach:
a) Philosophy of coaching
a) The quaiities of an Ideal Swimming Coach

b) Duties of a Swimming Coach
c) Code of conouct ancj ethics of a Swimming Coach

- 3ZZteo
'A' (10-0 1-2023'u 09-01-2028)

I
:l
I
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7. Prerequisites of an elite swimmer.
a) Anthropometrical
b) Physiological
c) Psychological
d) Knowledge of general, technical know-how of competition

8. Methods of Teaching/Coaching.

a) Class Organization
b) Class Management:-

i) Principles
ii) Organization
iii) Formation
iv) Control

9. Water Polo:
a. Interpretation of FINA WP Rules
b. Profiles of a top level Water polo Player
c. The beginner's exercises for ball handiing, individual, pair and group.
d. Category ofpasses
e. Types ofpasses
f. Types of Water Poio shorts
g. Golden hints for offensive plal,ers
h. Jewels for defensive players
i. Specific training for goalkeepers
j. Analysis of individual and team offensive tactics
k. Analysis of individual and team defensive tactics
l. Play systems.

10. Diving:
a) The Interpretations of FINA Diving rules.
b) Pre-requisites of a diver for high performances
c) Teaching basic divers to novices.

11. Land conditioning:
a) Calisthenics, flexibility exercises and endurance training.
b) Medicine ball, Iso- Kinetics machine exercises and stroke related pulley work outs.
c) Strength development on land including weight training.
d) Circuit training
e) Co-ordinative ability

Page2 of1



12. Identification of talent and development:
a) Selection criteria based on scientific principles, tests and measurements'

b) Training for age group swimmers.

13. Methods and procedures followed for selecting teams, captains for swimming'

diving and water Polo.

14. Life savings:
a) Methods
b) Approach factors
c) Causes of drowning
d) Types of holds and releases

e) CPR

0 Mouth to mouth resuscitation.

15. Contributing and detracting factors

Page 3 of7



SYLLABUS

THEORY & SCEINCE OF SWIMMING -II

Sr. no.

l.

Topics

Warming up and limbering down.
a) Types
ii. Generai ii) Specific

b) Methods & Means

Teaching swimming to beginners:
a) Rasic swimming skills.
b) Laws of learning applied in Swimming
c) Methods of teaching
d) Sequence of teaching competitive swimming strokes.

Mechanical principles involved in Swimming.
a) Resistance anrl propulsion
b) Action and reaction
c) Bemoulli's effect
d) Theoretical square law
e) Continuity of movements

0 Transfer of momentum

2.

J.

4. 1. Technical Analysis.

a) The Front Crawl:

i)

ii)

D

iD

iii)
iv)
v)

The body position

Horizontal body alignment

Lateral body alignment
The flutter kick
The arm stroke
Mechanics of breathing
Co-ordination.

Page 4 of7



b) Starts: i)Various Starts

ii)Free stYle start

c) Tums:
a. Various turns
b. Advantages of fliP turn

4.2 BackStroke Analysis :

a) The Back Stroke.
i) The body position
ii) The leg action
iiil The Arm action-Pull
iv) The recovery
v) The bodY ro11

vi) The breathing

vii) The co-ordination.
b) The Start
c) Turns

4.3 Breast Stroke:
a. The leg action:

i. Body position
ii. The leg action (whiP kick)
iii. The recovery

b. The arm action:
i. The pull
ii. Recovery

c. Breathing:
i) Inhalation
ii) Exhalation

d. The Co-ordinaiion
e. Breast stroke start

f. Breast stroke tum.

4.4 Butterfly:
a) Introduction - Rules governing the stroke

b) Body position
c) The Dolphin kick
d) The arm pull
e) The recovery
f) Transition from recoverY to Pull
g) Breathing action and timing
h) Breathing to the side

i) How often to breath
j) The staft
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k) The turn
5. Tactics in Relay Swim.ming

a) Importance of tactics

b) Off'ensive strategy

c) Defensive strategy

d) Basic traits of arelay swimming
Race patterns

6. Planning and periodization
a) Short term planning
b) Long term planning
c) Lesson plan
d) Singleperiodization
e) Multipleperiodization

7. Training methods and sets used in Swimming"

7.1 Training the swimmer for various distance
a) Training the sprinter
b) Training the middle Cisunce swimmers
c) Training the distance s\ /itt'Imers

d) Training the I.M s'n,imnrers
e) Training the reiay swimmers

8. Training Load ( Basic and High performance)
a) Types
b) The principles of load
c) The components of load
d) The volume
e) The speed --intensity
0 Interval of rest
g) Frequency
h) Dirt
i) The judgment of load
j) The amangement of load

9. Fundamentals of preparing a training schedule
10. Individual medley events switch over turn
11. Specific Swimming tests

1. Swimming performance ability test
Speed test (6x25)
Endurance (800 m, 1500 m,2000m,
20x50 at 90%RI 10, 6x200m at 85%RI)
2. Swimming technique start and turn evaluation
Technique check list
Stroke frequency test
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Stroke length test
3x50 m test
57.5 m test

Maximum heart rate test
12. Training systems :

g) zone -l aerobic (Ar,A zAl)
h) zone -2 anaerobic threshold
i) zone -3 high performance endurance

) zone -4 anaerobic (race -pace training, lactate training )
k) zone-5 sprint

13. Development of specific motor abilities in Swimming.
14. Diet and nutrition for swimmers
a) Every day diet during training
b) Diet before after and duringthe competition
c) Fluid and glycogen replenishments

-x-x-x-x-x-x-x-x-x-x-x-x-x-x-x-x-x-x-x-x-x-x-
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