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Unit Description in Detail Weightage (%) 

I Guidance  
Concepts, Need and Meaning of Guidance. 
Principles and Procedure of Guidance. 
Issues and problems of Guidance and role of school in Guidance 

25% 

II Areas, Tools & Techniques in Guidance 
Personal, Educational and vocational Guidance. 
Tools: Blanks / Records of students Cumulative Record, Rating scale, 
Psychological tests, Questionnaire and Inventories 
Techniques in Guidance- Observation, Interview, Sociometry 

25% 

III Counseling 
Concept, Need and Meaning of counseling. 
Principles and process of counseling  
Types of counseling-Directive, non-directive and eclectic counseling. 
Qualities and role of a counselor.   

25% 

IV Tools & Techniques in Counseling 
Individual counseling and Group counseling 
Counseling for the children with special needs  
Techniques of counseling-Lectures , discussions and Dramatics  
Importance of follow-up in counseling 
Characteristics of the counselee & counselor  

25% 

Practical (Any One) 
 Interview of a school counselor. 

  Visit to a guidance or counseling centre and write a report. 
 Administration of an individual 
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